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MEMORIAL BENCH DONATION GUIDELINES 

Adopted January 30, 2020 
 

1. Donations will be accepted by the City for the purchase and placement of a memorial bench 
and plaque, for placement at a location approved by the City in a park or along a trail. 
 

2. The City will work with the Donor to select a bench site from the list of allowable sites. 
 

3. The Donor must complete the Commemorative Bench Donation and Maintenance 
Agreement (“Bench Agreement”) and submit payment in order for the bench and plaque to be 
purchased and installed. 

 

4. The City will select the style of the bench. 
 
5. The Bench Agreement includes the following terms and conditions: 

a. The cost for a commemorative bench shall be $2,500 or market value based upon the cost 
to the City, which includes the cost of the bench, installation of a concrete pad, and plaque, 
and their installation and maintenance. 

b. The bench and plaque shall be the property of the City.  
c. The City will maintain the bench and plaque for a period of ten (10) years after the Effective 

Date of the Bench Agreement. At the end of the ten-year period, the Donor may renew the 
donation, or the bench may be removed by the City and re-used elsewhere or discarded. 

d. The City will repair damage to the bench and/or plaque, and/or replace the bench and/or 
plaque, o n e  t i m e  o n l y  d u r i n g  t h e  i n i t i a l  ten-year period. 

e. A second donation will be required in order for the City to repair or replace the bench and/or 
plaque a second or subsequent time during the initial ten (10) year period, or to extend the 
term for another ten (10) years. 

 
6. A commem ora t i ve  plaque (4” x 6”) will be included with the bench. Commemorative plaques 

installed on benches may on l y  be  for t he  pu r pos e  o f  hono r i ng  an individual or family, 
an institution, a non-profit organization, including places of worship, or a business. The Planning and 
Recreation Departments will approve the text.   

 
 7. In the event that a donated bench and/or plaque is vandalized, damaged, or stolen a second or 

subsequent time during the ten (10) year term, and in any case after the end of the ten year term, 
if the D onor does not want to r e n e w  t h e  d o n a t i o n  a t  t h e  t h e n - a p p l i c a b l e  
 c o s t ,  the commemorative plaque (if available) will be returned to the Donor at the address 
 provided on the Bench Agreement, or to such other address as the Donor provides. 

 
 8. It is the responsibility of the Donor to notify the Recreation Department Director of current contact 
 information (i.e. change of address, phone, or email) during the ten-year Bench Agreement period. 
 
 9. The Recreation Department will inventory, date, and maintain a listing of all existing 
 commemorative benches and plaques that have been installed prior to and after the adoption of  
 this policy. 
 
10. Unless otherwise agreed to in writing by the City, all benches and plaques that have been  

installed prior to the adoption of this Policy shall no longer be maintained after January 



2 

 
 
 

  

1, 2020. Donors, if they can be located, will be notified of their ability to enter into a Bench 
Agreement, subject to all of the terms and conditions stated in these Guidelines and the 
Agreement, and subject to City approval of the style and location of benches and plaques. 
 

11. The City may provide for a bench and commemorative or memorial plaque to recognize  
an individual or organization that has made an unusual contribution, service, or gift to the City. 
Such bench and plaque are not subject to these guidelines. 

 
12. Donations are accepted year round. All donations to the program are fully tax deductible to the 

extent provided by law. The City will send all donors a letter acknowledging the gift.  
 
13. Plaque guidelines: 
 

Commemorative Plaque (4” x 6”) 
 

Please note: The below font is used for all plaques. 
 
 

SAMPLE 
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SAMPLE 

5 Lines Maximum 
 

30 characters per line (1/4") 25 characters per line 
( 5/16") 20 characters per line (3/8"). 

 
 
 

For more information contact: 
Go to www.shakeronline.com 

 
 

 
 

http://www.shakeronline.com/


 
 

COMMEMORATIVE BENCH AND PLAQUE 
DONATION AND MAINTENANCE  

AGREEMENT 
 

 
 This Agreement is entered into on the ____ day of ________________, 20__, between the 
City of Shaker Heights ("City") and ____________________________   (“Donor”), for the donation 
by Donor of funds to pay for the City’s purchase, installation and maintenance of a commemorative 
bench (“Bench”) and plaque, subject to the following terms and conditions: 
 
1. Donor agrees to pay to the City two thousand five hundred dollars ($2,500) or market value 

based upon the cost to the City, with a check made payable to the City of Shaker Heights, 
and to provide the check and this Agreement, signed by Donor. The donation wi l l  i nc lude 
the cost  o f  the  Bench, the installation of a concrete pad, and the cost of a 4” x 6” bronze 
plaque with name(s) and text designated by Donor and approved by the City. 

 
2. The Bench with the plaque shall be located at the place generally indicated on the map attached 

hereto as Exhibit A, and incorporated herein, which location and Exhibit will be finalized once the 
site has been agreed upon between Donor and the Recreation Department. The type of bench 
to be installed will be noted on Exhibit A. 

 
3. The City agrees to purchase, install and maintain the Bench and plaque to the City's 

standards. If the Bench and/or  p laque is damaged or stolen during the ten-year period 
following the Effective Date above, the City will repair or replace it one time at no additional 
cost to Donor. 

 
4. Additional replacements of the Bench or plaque more than once in ten years or 

replacement beyond the ten-year period will require another donation at the current 
designated amount, or the damaged Bench and plaque will be removed. 

 
5. Donor shall acquire no right, title, or interest in the Bench and plaque beyond that expressly 

identified in this Agreement. Donor acknowledges and understands that the Bench will be 
open and available for general public use in a manner consistent with City policy and 
practices. 

 
6. Any dispute regarding this Agreement or the operation of the Bench Donation Program will 

be resolved at the sole discretion of the Recreation Department Director. Any other appeal 
or complaint process, whether in court or otherwise, is expressly waived by Donor. 

 
7. Donor expressly agrees that, except as set forth in writing in this Agreement, there are no other 

obligations or duties on the part of the City with respect to the subject Bench or plaque. 
 

8. Donor agrees to release, hold harmless, and make no claim against the City for any delay in the 
purchase and installation of the bench or plaque, or for the location, manner of installation, style, 
condition, appearance, maintenance, repair, damage or theft of the bench or plaque. 

 
 
 
 
 
 



 
9. The Donor Contact Information is as follows: (Print or type the information required below.) 

 
  Donor Name: _____________________________________________________  

 
  Street Address/P.O. Box: ____________________________________________ 
 
          ____________________________________________ 
 
  City, State Zip Code: ________________________________________________ 

 
 
            Home phone/Cell: _______________________   Work phone: ________________________ 
 
            Email: _________________________________________________ 
 

 
 Donor and the City’s representative, indicating their approval of the terms herein, have signed 
as of the dates set forth below. 
 
  DONOR: _______________________________________ (printed name) 

  
  Signature: ______________________________________ 
 
  Date: __________________________________________ 
 
 
  CITY OF SHAKER HEIGHTS 
 
  By:____________________________________________ 
 
  Printed name: ___________________________________ 
 
  Date: __________________________________________ 

 
 

Note: Please complete and submit Bench Donation Form online. 
 

 
 
 

 



 
 

 
 Bench and Plaque Donation Worksheet 

          
 

 
 

Donor: ______________________________________________________________ 
 
 
Project Main Point of Contact:   

 
Address, City, State, Zip:  

 
 

Contact Number(s):  Cell                                                    Other  

 
Email  
 
           

            * Requested Park:  Only parks on this list will be considered (check one): 
 

Chelton Park        Gridley Triangle 
 

Hildana Park   Horseshoe Lake Park 
 

Ludlow Park    Southerly Park 
 

Sussex Park    Thornton Park 
 

Town Center Park   Winslow Park 
 

Median Trail 
 
 
 * Requested Bench Specific Location: _____________________________________________________
   
  

* The City will attempt to honor requests but cannot guarantee that the park or location can be honored. 
 
 

Text Selection for Plaque 
 
 

 

 

 
 

 

 
 

 

 
 

 

 
 

 

 

 

 

  



INSTRUCTIONS:   

Submit online Bench Donation Request Form online. 

 

Bench request will be reviewed and once approved, donor will be asked to sign the agreement and submit 
payment. 

 
 

Examples of Bench Styles (to be selected by the City) 

 

 
 

 

 
 

 

 

 

 




